STATEMENT OF WORK
BID #

REPAIRS TO FOOD SERVICE EQUIPMENT
DEPARTMENT OF CORRECTIONS – SCI PHOENIX
11/17/2023 – 06/30/2024
I.
SCOPE OF WORK
The Commonwealth of Pennsylvania, Department of Corrections, SCI Phoenix, requires a vendor to provide all labor, equipment, materials, repair parts and replacement components necessary to repair various food service equipment in accordance with the Statement of Work at SCI-Phoenix, 1200 Mokychic Drive, Collegeville, PA 19426
II.
ISSUING OFFICER
Questions regarding the technical aspect of this bid should be directed to Shawn McCullough at (610) 409-7890 ext.1440, smcculloug@pa.gov or Kevin Cook-Hudson at (610) 409-7890 ext. 1190, kcook-huds@pa.gov. Questions regarding the bidding or contracting procedures should be directed to Karen Bartley (223)797-5100, kbartley@pa.gov.  

III.
SITE INSPECTION
There will be a mandatory site visit on 11/14/2023 at 8:00am The following forms need to be printed, completed and submitted to: smccullough@pa.gov by 11/13/2023. 1.Instructions on entering the facility, 2. Clearance Check Form, 3. Tool Inventory Form, and 4. PREA Training Form. All paperwork & clearances must be approved prior to site visit. Please contact Shawn McCullough, SCI Phoenix, Facility Maintenance Manager 3 at (610) 409-7890 ext.1440 or at smcculloug@pa.gov.  

IV.
CONTRACT REQUIREMENTS
The Contractor will provide repairs as needed to the following equipment:
Tray Room #1 Dishwasher Serial #146181 (Not Operational)

1) Wash temp gauge

1) Start button/conveyor

Tray Room #5 Dishwasher Serial #146179

1) Start button/conveyor

Tray Room #6 Dishwasher Serial #146181 (Not Operational)

1) Start button/conveyor

Southside Kettle Serial #140523052804

1)Pressure relief

Southside Kettle Serial #140523052803

1) Pressure relief

Southside Kettle Serial #140523053097

1) Pressure relief

Southside Kettle Serial #140523052802

1) Pressure relief

Southside Kettle Serial #140523052805

1) Pressure relief

Southside Kettle Serial #140523052801

1) Pressure relief

Steamer #6 Serial #1405230001622 (Not Operational)

1) Timer

Steamer #5 Serial #1405230001242

1) Bottom door gasket

Steamer #7 Serial #140523000352

1) Door gasket

Steamer #4 Serial #1405230001622 (Not Operational)

1) Door gasket

1) Timer knob

1) Sight glass

Steamer #3 Serial #1405230001622 (Not Operational)

1) Door gasket

1) Door latch assembly

Steamer #1 Serial #1405230001622 (Not Operational)

1) Door gasket

1) Pressure gauge

Staff East

Griddle Serial #13M80100

1) Pressure regulator

2) Thermocouples

1) Ignitor

Fryer Serial #08389315 (Not Operational)

1) Thermocouple

Warming Cabinet Serial #154C4204

1) Door gasket

Warming Cabinet Serial #154C4205 (Not Operational)

1) Door gasket

1) Door

Hot Well Serial #J163416-1.1

1) Thermostat kit

Mid Kitchen

Griddle Serial #13M80106 (Not Operational)

2) Thermocouples

Griddle Serial #13M80102 (Not Operational)

4) Knobs

1) Ignitor

Griddle Serial #13M80103 (Not Operational)

1) Thermostat

2) Knobs

2) Thermocouples

Griddle Serial #13M80105 (Not Operational)

4) Thermostat

1) Thermocouple

3) Knobs

Griddle Serial #13M80104

2) Knobs

2) Thermostats

Serving Area Oven Serial #13M81179 (Not Operational/Critical Equipment)

1) Motor

1) Blower wheel

1) Top door seal

1) Bottom door seal

Griddle Serial #13M80099 (Not Operational)

1) Safety

2) Thermocouples

1) Igniter

Fryer Serial #08389215

1) Thermostat

Fryer Serial #09234115

1) Thermostat

Warming cabinet Serial #154C4635

1) Door gasket

1) Light bulb

Warming cabinet Serial #15464202

1) Door gasket

Holding cabinet Serial #15464638

1) Door gasket

1) Light

Holding cabinet Serial #15464203

1) Light

Holding cabinet Serial #15464636

1) Door gasket

1) Light

Holding cabinet Serial #15464637

1) Door gasket

1) Light

Tilt Skillet Serial #140523052841

1) Temp knob

Tilt Skillet Serial #SGLTR00475

1) Temp knob

Tilt Skillet Serial #SGLTR00475 (Not Operational)
1) Switch

1) Indicator light

Tilt Skillet Serial #SGLTR00475

1) Indicator light
Labor Rate
V.
CONTRACTOR REQUIREMENTS

The contractor agrees to comply with prevailing wage requirements.

The Contractor shall purchase and maintain, at its expense, the following types of insurance, issued by companies acceptable to the Commonwealth.

A. Workers Compensation Insurance, sufficient to cover all employees of the Contractor working to fulfill this contract.

B. Comprehensive General Liability Insurance, including bodily and property damage insurance, to protect the Commonwealth and the Contractor from claims arising out of the performance of the contract.

a. The amount of bodily injury insurance shall not be less than $500,000 for injury or death of persons per occurrence.

b. The amount of Property Damage Insurance shall not be less than $300,000 per occurrence.

c. Such policies shall name the “Commonwealth of Pennsylvania, Department of Corrections” as an additional insured.
d. Prior to the commencement of work under this contract, the Contractor must provide Commonwealth with current Certificates of Insurance.  These certificates shall include the location and a brief description of the work to be performed under the contract.  These certificates shall also contain a provision that coverage afforded under the policy shall not be cancelled or changed until at least thirty (30) days prior written notice has been given to the Commonwealth.

VI.
CONTRACTOR QUALIFICATIONS

All repair technicians must be certified to work on the equipment listed on this service contract. Manufacturers’ of this equipment are: Cleveland, InSinger, Continental, Baxter, South-bend, Hobart.

Contractor must provide upon request certifications, licenses, permits upon request.
Services shall be performed during normal working hours – Monday through Friday 7:00 AM to 2:00 PM.  Service technician(s) shall be available to start all work requested under this contract within 24 hours of the institution making a service call.  

Contractor will provide all labor, material, equipment and testing necessary to maintain the equipment per for the manufacturer’s published specifications.

The Contractor shall furnish the Food Service Manager or designee with a cost estimate prior to performing any major repair on the equipment.  The cost estimate must be approved prior to the start of any work.
All Contractor representatives who will be performing work at SCI Phoenix will            abide by all Department of Corrections rules and regulations while on state property - this will be explained in a security briefing given when the contract is fully executed.  This will include submitting to a PA State Police Clean Check.

Repair parts will be at cost which will include handling and administrative expenses.

The quantity of services/parts is an estimate.  If service/parts usage exceeds the original contract estimate during the effective time period of the contract, the Contractor agrees to provide the additional units of service needed at the original contract rates.

The Contractor may terminate this agreement upon sixty (60) days written notice to the Business Manager at the State Correctional Institution at Phoenix.  The Commonwealth may terminate this contract for its convenience or lack of an appropriation of funds.  Inadequate performance will be grounds for immediate termination.
VII.
CONTRACT TERM
The contract shall commence upon execution and receipt of purchase order and terminate June 30, 2024 with the option of a one (1) year renewal. 

a. Should the renewal option be exercised, pricing may change at the time of renewal. The price adjustment must be by mutual agreement between the Department of Corrections and the supplier and must be submitted to the Department of Corrections no later than sixty (60) days prior to the contract end date. All supporting documentation must be submitted with the pricing to justify any price increases. 
b. Upon renewal, the Department, based on past performance, may negotiate an increase in the unit prices, by a rate not to exceed 3% (change as needed). The Contractor shall provide written notification to the Department no later than sixty (60) days prior to the contract end date. 

VIII.
BID AWARD
After the bid opening and prior to awarding the contract, the Department has the right to request references (name, address and telephone numbers) of similar work performed in the previous two (2) years as proof of qualifications to perform the work involved in this contract. 
It shall be understood and agreed that any quantities listed in the solicitation are estimated only and may be increased or decreased in accordance with the actual requirements of the Department of Corrections. 

Unless otherwise indicated, the unit price must include all labor, materials, equipment, tools, insurance, delivery fees and all items necessary for the completion of the project. In cases of discrepancies in prices, the unit price will be binding unless the unit price is obviously in error and the extended price is obviously correct, in which case the erroneous unit price will be corrected. All items will be delivered F.O.B Destination. The awarded supplier is responsible for any shipping or delivery costs. 

The Commonwealth reserves the right to award by item or on a total Bid basis, whichever is deemed more advantageous to the Commonwealth. The bid will be awarded based on the lowest total sum.  In the event of a discrepancy between the unit price and the extension of figures, the unit price will prevail.

VIII.
PAYMENT TERMS

Payments shall be made on a reimbursement basis for actual services performed.
IX.
BID RESULTS
Bids will be opened on the date and time specified in the Invitation for Bid.  Bid tabulations will be posted within a reasonable timeframe after the bid opening, on the Department of General Services’ eMarketplace website http://www.emarketplace.state.pa.us/).  Tabulations are for information only and do NOT constitute actual award/execution of a contract.  The results of the apparent bidders and all bids are under review until final award of the purchase order.
1

